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® Rocky Flats
Environmental Technology Site
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PURPOSE

This procedure provides the required steps and designates responsibilities for
processing the documents required for project transfer from construction to the facility
manager or Landlord

SCOPE

This procedure applies to all construction projects (including Decontamination and
Decommussioning and Environmental Remediation projects) at the Rocky Flats
Technology Site (RFETS) and addresses Project Beneficial Occupancy and Project
Acceptance and Transfer

When used 1n this procedure, the word SHALL 1dentifies requirements that are
mandatory The word SHOULD indicates a recommendation that is based on standards
and good best management practices

DEFINITIONS

Beneficial Occupancy
The process by which the Facility Manager or Landlord takes possession of a

project area (e g facility, process,site) or a portion of a project area Beneficial
Occupancy 1s documented on a Project Beneficial Occupancy Notice (BON)
(Appendix 1)

Project Acceptance and Transfer The process by which the Facility Manager or
Landlord takes possession following completion of all activities including any
punchlist items and final inspection of the project area to verify completion and
comphiance to the contract plans and specifications Project Acceptance and Transfer 1s
documented on a Project Acceptance and Transfer form (Appendix 2)

Substantially complete The stage 1n the process of the work/project or designated
portion thereof, at which the project 1s sufficiently complete 1n accordance with the
subcontract documents and acceptance criteria and the work project area can be
occupied or utilized for 1ts intended use

NOTE The requirements for “substantially complete * should be negotiated between
the Project Manager or designee, the Design authority and the Facility manager or
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Landiord and concurred with-by the Contract Techiucal Repesentative dfter design 1s
completed and before construction begins . i

Y-

40 ACCEPTANCE SIGNATURES

41 Beneficial Occupancy 2 : .

[ R 2 < -

of the work to the drawings, specxﬁeahmm;m& @mm,m the
exception of the punchlist stems. 2

[2] The signature of the Design Authority certifies the design i place-1s as-
built; conforms to Design Criteria #nd the Techmical Authonty .
' documents cited 1n the statement of work, Noncorformance Reports

(NCRs) have been dispositioned, and any issues of non-conformance that

might effect the-BIO/SER have been forwstded to the Fﬁyw

for concurrence with disposition.

[3] The signature of&e?a&l@h&mguormmm&cpmjeam 1S
" “substantially complete™ and can be utilized for its inténdel-use. -

S

42 " Project Acceptance and Transfer “

(1] The signature of the ijmmormuﬂ;‘uﬁathcmw
completion of the work to the drawings, specifications and contract datuments

' : =

[2] The signature of the Design Authonity certifigs the design m“plat.easgs-buﬂt and
conforms to Design Criteria and Technicat sithiority doduments cnea%g the Statement
of Work, with the exceptionof the punchlist iteins,

" [3] The signature of the Facility Manager or Lendlord certifies the Besign Cnitena
. Which were forwardedto the Design Agea¥ and construtidr have beea reflected mn the .
physical completion.
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50 INSTRUCTIONS
51 Project Beneficial Occupancy

52

(11 The Project Manager or designee SHALL schedule a Beneficial Occupancy
walkthrough inspection with all Required Approvers and other department
representatives as necessary and appropriate
NOTE The Project Execution Plan should establish any other required approval
signatorees beyond those designated by this procedure

[2] The Project Manager or designee SHALL prepare a punchlist of discrepancies
that require correction before PA&T can be accomplished

[3] The Project Manager or designee SHALL secure the signatures of The Required
Approvers 1n the Required Approvals section for the Project Beneficial Occupancy
Notice

[4] The Project Manager or designee SHALL deliver the punchlist to the Subcontract
Admunstrator for transmuttal to the subcontractor with a request for a schedule and a
cost estimate to correct all deficiencies identified on the punchlist

[5] The Project Manager or designee SHALL attach the punchlist to the Project
Beneficial Occupancy Notice and forward copies to the Required Approvers and
required distribution (Appendix 1)

Project Acceptance and Transfer

NOTE Project Acceptance and Transfer 1s used when deficiencies have been
corrected to the satisfaction of the Required Approvers

{1] The Project manager or designee SHALL ensure that all Nonconformance
Reports are resolved and closed and SHALL ensure that all punchlist deficiencies have
been completed

[2] The Project manager or designee SHALL schedule a Project Acceptance and
Transfer Walkthrough Inspection with all Required Approvers and other department
representatives as necessary and appropriate
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